	
Confirmation of Internship/ Personal Transcript

___________________________________	___________________________________
(Company name abroad) 	 (Name Intern/Participant)
___________________________________	___________________________________
(Street address)	 (Street address)
___________________________________	___________________________________
(ZIP code and city, COUNTRY)	 (ZIP code and city, COUNTRY)
___________________________________	___________________________________	
(Telephone and  e-mail)	 (Telephone and  e-mail)
	
we confirm that 
_______________________	 (Name of Intern/Participant) 
Born on ________________	 (Date of Birth)
worked as an intern at our company from 
___ /___ / ______	 (Start of Internship)
 till 	___ /___ / ______	 (End of internship)

This letter certifies that the intern/participant performed an internship in _____________________ (LOCATION/CITY)


from the _____________________________ to ________________________________ (DATE)


under Erasmus + standards as a ___________________________________________ (PROFESSION) 


During the internship, 
the participant performed the following tasks under the supervision of __________________________________

Contact of supervisor (name, phone, email) ________________________________________________________

___________________________________________________________________________________________



Tasks and responsibilities fulfilled in the internship and describing of placements:

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________


Professional skills and competences acquired:

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

Language skills and social skills and competences acquired:

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

To be completed by the supervisor of the hosting organisation:

	
	excellent
	well
	satisfying
	insufficient

	punctuality
	
	
	
	

	personal appearance
	
	
	
	

	interests in the various working fields
	
	
	
	

	reliability and Commitment
	
	
	
	

	professional competence
	
	
	
	

	effort
	
	
	
	

	sense of responsibility
	
	
	
	

	interpersonal skills
	
	
	
	

	Personal comments:









How the learning outcomes were evaluated
· Continual monitoring by the supervisor of the host organisation
· Continual logbook by the participant himself/herself
· Final feedback interview with the hosting organisation
· Final Report by the participant himself/herself
· Written evaluation in cooperation with the sending institution

 Hosting Organisation



Supervisor during internship: ___________________________________________________________________________
(Name and function in the company)






_______________________, ___.___.______ 	               __________________________________
(Location, Date)							(Stamp or Signature)	
[image: Ein Bild, das Text, Schrift, Grafiken, Screenshot enthält.

Automatisch generierte Beschreibung] Sending Institution
HLW Feldbach

Pfarrgasse 6
8010 Graz
Projektname: 		Erasmus+ HLW Feldbach
Projektnummer:	2024-1-AT01-KA121-VET-000218433
Akkreditierung:		2022-1-AT01-KA120-VET-000108522
Email:			office@hlwfeldbach.at, petra.mehsner@hlwfeldbach.at 


_____________________, ___.___.______	     __________________________________
(Location, Date)	   (Signature Sending Institution, HLW Feldbach)
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